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RENOVATION REQUEST FORM 

 
All requests must be approved by the Property Manager and the Board of Directors. However, 
such approval is conditional upon meeting, understanding, agreeing and acknowledging the 
following requirements: 
 
NAME:      ______________________________ 
Unit Number:      ______________________________ 
 
What is the renovation:   ______________________________ 
How long will the renovations take:   ______________________________ 
When is the renovation to start:   ______________________________ 
 
Contractors name and details:  ______________________________ 
 
Applicable licenses / permits:                        ______________________________ 
(Electrical – if applicable) 
 
All renovations can only be done: Monday to Friday 9am to 5pm and Saturday 10am to 4pm. 
Noisy work must commence no earlier than 10am. No renovations are allowed on statutory 
holidays, Sunday’s and outside the hours listed above. At all times, your contractors must do 
everything to ensure the quiet enjoyment of other residents. 
 
(a) Installation of hardwood flooring or carpeting - A sound barrier type material must be 
incorporated to aid in the reduction of noise transfer. The IIC (Impact Insulation Class) rating 
should be a minimum of 73 for both hardwood and carpeting. Both a Sample of the carpeting or 
hardwood flooring and, a patch of the insulation barrier, must be supplied to the office for the 
Property Manager and the Board of Directors approval. The samples will be kept in the suite 
files; 
 
(b) A letter on the contractor’s letterhead and/or literature shall be provided to our office 
prior to conducting the work, from the contractor who will be performing the work; outlining the 
method of installation, the thickness of the sound buffer material which will be installed and an 
approximate length of time required to complete this task; 
 
(c) It is understood that installation of this flooring is a betterment/improvement to the subject 
unit; 
 
(d) Structural integrity shall not be disturbed – breaking/cutting/puncturing of concrete slabs is 
strictly prohibited; 
 
(e) If the sub-floor noise barrier is deemed to be inadequate (subsequent to the installation), 
based on complaints filed with our office, you will agree to restore the broadloom carpeting to  
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the unit promptly at your own expense. T.S.C.C. 1525 will be the arbiter of whether there is an 
unreasonable level of noise emanating from your unit, and if concluded by the board, you and 
any subsequent owner(s) of your unit would be required to reinstall broadloom carpeting to your 
unit to cover 60% of the floor areas of the living room, dining room and hallways, and fully 
carpet the bedrooms to be in compliance with Section 19(d) of the Declaration; 
 
(f) If and when the subject unit is sold you shall convey these obligations/requirements to the 
new owners and a copy of this correspondence shall be attached to the agreement of purchase 
and sale and shall form part of the agreement. 
 
(g) Your contractor agrees to remove any and all left over materials, equipment and garbage 
resulting from their work, off site, at their expense. 
 
(h) The resident agrees to book the elevator a minimum of 48 hours prior to the commencement 
of the work which includes pay the deposit, both for bringing the materials into the building at 
the beginning of the job and for the removal of debris at the conclusion of the job. 
 
(i) The owner agrees to pay for any damages caused by their contractors that are incurred to 
the common elements. 
 
(j) The Corporation will be save harmless and assumes no responsibility for injury to your 
contractors, loss or damage to their equipment and materials; 
 
(h) It is highly recommended that pads be put under the legs of all furniture so the moving of any 
furniture does not disturb your neighbors below. 
 
(i) For any work requiring moving of electrical fixtures, a current copy of the contractors license 
must be provided for review by the Board of Directors. 
 
(j) At no time are any of the common elements within the suite such as plumbing, exterior doors 
and windows to be touched. 
 
(k) A copy of the written consent from the Board will be given to Concierge to attach to the 
elevator reservation form reserving your work. Without that consent attached to the elevator 
reservation form, the Corporation has the right to turn away your contractor. The Corporation 
will not be responsible for any costs incurred as a result. 
 
Signed by: 
 
I have reviewed the samples and applicable information as requested above relating to the 
renovation. 
 
_________________________                         _______________________ 
Property Manager                                          Board Member 
_________________________                         _______________________ 
Date                                                                    Date 


